推荐信应使用推荐单位的名头纸，中文或英文均可
The letter shall be written on the official letterhead, it may be in either Chinese or English.

推荐信（参考模板）
Recommendation Letter (Reference Template)

申请人姓名Name of Applicant:                    
申请学校University to apply to:   东北大学/Northeastern University    
   

致东北大学招生委员会/相关人士：
Dear NEU Admission Committee/To whom it may concern,

第一段：推荐人与申请人之间的关系
Paragraph 1: Association between the referee and the applicant. 

第二段：阐述申请人在学术和社会方面的各项素质，并提供恰当的例证（包括学科知识、研究能力、语言技能、领导力或团队合作能力等）。每项素质均需结合具体事例说明，不得空泛提及。
Paragraph 2: Outline the different academic and social qualities of the applicant with suitable substantiation (Including subject knowledge, research ability, language skill, leadership or team skill, etc). No quality should be mentioned without a suitable example.

第三段：强烈推荐申请人申请该项目及奖学金。也可提及对申请人的要求或期望。
Paragraph 3: Sum up by giving strong recommendation about the applicant to apply to the program and scholarship. Requirements or wishes for the applicants may also be mentioned.





推荐人信息：
Referee Information:
姓名Referee Name _____________________ (签名/with signature)      
头衔Job title:______________
院系School information
大学University information                                                 
地址Address:                                                                
电话Tel: 
电子邮箱Email:
